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l'lpamma oOMeHAa JeJI0BbLIMM NoJapRaMHi H 3HAKAMH Ae/J1I0BOI0
rocrenpHuMcTea B MyHlll(Il“ﬂJ]bHOM Ka3¢eHHOM JQOLIKO/JIbHOM

00pa3oBaATEIbHOM YUPERACHHH «Jerckuii caa c.Murjaaracimaxm»
1. O6Guine NOJIOKEHH

1.1.[IpaBuna oOMeHa [JENOBBIMH TOJapkamy ¥ 3HaKaMu  JI&JI0BOTO
rOCTENPUUMCTBAa B MYHHLHIIANTEHOM GIO[KETHOM JIOLUKOJIBHOM 00pa3oBaTesIbHOM
yupexxaeHUH MKJIOY «Jletckuii can ¢. MuriakacuMaxu » (nanee — [paBuina)
pa3pafoTaHbl B COOTBETCTBHH C  TOJOMKEHHAMH Koucturyuun Poccuiickoi
e nepauuy, PerepanbHOro 3aKOHa OT 25.12.2008. No 273-03 «O npoTUBOAEHCTBUU
KOpPYIILIMM» W TPHHATBIMH B COOTBETCTBHM C HHUMH HHBIMH 3aKOHOJATENIbHBIMU H

JOKaJbHBIMH aKTaMH.
1.2. [TpaBusia OMpenemsAloT elHHbIE MU BCEX paGOTHHKOB B MYHHLMNAILHOM

6101KETHOM JOLIKOJILHOM 00pa30BaTeNbHOM YUPEeNKACHNH MEKAOY «JleTckuit can
c. MurnakacuMaxu » (maiee — Vupexaenue) TpeOoBaHHUs K JaPEHHIO H NPHHATHIO

JIeJIOBBIX 110J1aPKOB.
1.3. YupesxaeHre TIOJIEPKHBAET KOPNOPATUBHYIO KylbTypy, B KOTOPOH

nejioBple  [OJApPKH, KOpNopaTuBHOC roCTeNpUUMCTBO H npeacraButell bCKHUE

MepOoIpUATHUA paCCMaTPHBa}OTCﬂ TOJIBKO Kaxk HWHCTPYMEHT A YCTaHOBJIEHHA

N MOJIEpXKAHHS  /Ie/IOBBIX ~ OTHOLICHHH W KaK  MPOABNCHUE 00LIEeNpUHATON

BEXJIMBOCTH B X0J1€ AesTeJIbHOCTH y‘{pe)l(ﬂ,el'{lflﬂ.
1.4. quenwelme HUCXOOUT M3 TOro, 4TO JOJITOBPEMEHHDLIE JeJIOBbIE

OTHOLIEHHS OCHOBBIBAIOTCS HA JOBEPHH H B3aWMHOM yBaxeHWH. OTHOUICHHS, [PH
KOTOPBIX HapyllaeTcs 3aKOH W IpHHLHITbI JETOBOW JTHKH, BPEeAAT pEnyTalHH
YupexxaeHdsi W YeCTHOMY HMEHH €ro pabOTHUKOB, W HE MOryT o0ecneyurhb
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YCTOHYHBOE NONrOBpeMEHHOe pa3BuTHe YupeskaeHus. Takoro poja OTHOLIEHHS He
MOTYT OBITb IPHEMIIEMbBI B PAKTHKE PabGOThI YupexcaeHus.

1.5. [efictBue IlpaBun pacnpocTpansercs Ha BceX pabOTHUKOB Y4pexkIeHus,
BHE 3aBUCUMOCTH OT YPOBHS 3aHUMAeMOii TOHKHOCTH.

1.6. annsle [paBuia npecnenyer cnenyroline Ueu:

- obecrieveHne enMHOOGPa3sHOrO0 TOHUMAHMSI POJAM M MECTa JeNoBbIX
MONAPKOB, NEJIOBOIO FOCTEIPUUMCTBA, MPeICTABUTENBCKIX MEPONIPUSTHH B 1eN0BOH
MPaKTHKe YUpexIeHus;

- OCYLUECTBJIEHHE  YIIpaBI€HYECKOH M XO3SMCTBEHHOH  NEATEIbHOCTH
YupexIeHUs: UCKITIOYUTENIbHO Ha OCHOBE HAIJIEXAIIMX HOPM H IPaBHJ [IE0BOrO
MOBENICHNs, 0a3sHpyrOLIMXCsi HAa NPHMHIMIAX KadecTBa MNPENOCTABIEHHUS YCIYT,
3alIMTHI KOHKYPEHLIMH, HEJOMYyIIeHUSI KOH(MIUKTa UHTEPECOB,;

- OTpeJIeNICHNE ENUHBIX 1/ BCeX pabOTHUKOB YupexAeHHs TpeOOBaHWH
K TapeHur0 U TMNPUHATHIO JEJIOBBIX IIOAApKOB, K OpraHusalud W y4acTulo
B IPEACTABUTENLCKUX MEPOTPUSITHSIX;

- MHHUMU3UPOBAHUE PUCKOB, CBA3AHHBIX C BO3MOXHBIM 3JI0YNOTpEOICHHEM
B 00J1aCTH TONApKOB, MpenCTaBuTeNbCKuX Mepomnpustuid. Hambosee cepbe3HBIMH
M3 TAKUX  PHUCKOB  SBIISAIOTCS  ONACHOCTh  IIOAKYNa K B3SITOYHHYECTBO,
HECIIPaBEJIMBOCTh I10 OTHOIIEHWIO K KOHTpareHTaM, IIpOTEKUHMOHHW3M BHYTDH
YupexxneHus.

2. TpeboBaHus, npeabaBjsieMble K 1€JI0BbIM NIOAapKaM
M 3HaKaM [€eJI0BOI'0 rocTenpHHMCTBA

2.1. PaGoTHMkM YupexIeHUs MOTYT IIOJlydyaTb [eJIOBble TOJAapKH, 3HAKU
JIENIOBOTO0 FOCTENPUUMCTBA TOJBKO Ha OQUIMANBHBIX MEPOIPHITHUSX, IIPA YCIOBUH,
YTO 3TO He NPOTHUBOPEUUT TPEOOBAHMAM aHTUKOPPYNLHOHHOIO 3aKOHOJATEeNIbCTBA U
HacTosuuMm [IpaBunam.

2.2. Tlogapky U yCIyTH, IPUHUMaEMbIE MM NIPEOCTaBIIsEMbIe Y UpeKIAeHHEM,
repefaroTCs W MPUHUMAIOTCS TOIBKO OT MMEHHM YUPEXIEHMs B IeJoM, a He Kak
MOApOK MK Tlepesiada ero 0T OTAEIbHOro paboTHHKA.

2.3. JlenoBele MOAAPKH, KOTOPbIE PAOOTHHUKM OT MMEHH YUPEXKAEHHS MOTYT
nepesapaTh APYrMM JIMLAM WX NPAHAMATH OT NPYTHMX JIMIL B CBS3M CO CBOEH
TpYJOBOM IESTENBHOCTBIO, @ TakkKe NPEACTABHTENbCKHES pPacXolbl Ha [e/10BOE
FOCTENPUMMCTBO JOJDKHBI COOTBETCTBOBATH CIIEAYIOIIUM KPUTEPHSM:

- ObITH TPSAMO CBSI3aHBI C YCTaBHBIMU LENAMH JEATENBHOCTH Y4pexIeHus,
nu60 ¢ MaMATHBIMU JaTaMM, oOuiesMH, OOIleHAllMOHATBHBIMU [pa3aHUKaMH,

WHBIMU COOBITUIMU;
- OBITH Pa3yMHO 0OOCHOBAaHHBIMM, COPA3MEPHBIMU U HE SBJIATHCS NpeaMeTaMu

POCKOLIH;

- He TIpEJICTABIIATE COOOM CKPhITOE BO3HArpaXKIE€HHUE 3a yCIyry, NEHCTBUE UK
6e31efCTBHE, MOMYCTHTENBCTBO UJIH TNOKPOBUTENLCTBO, NPEJOCTaBIEHHE NIpaB WU
TPUHSTHE OMNpPeIeNeHHBIX PEeLIEHUH, TUOO0 NOMBITKY 0Ka3aTh BIMSAHUE HA MOTyYaTens

C MHOM HE3aAKOHHOM WU HE3ITUYHOU LIEJIbIO;
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- HE CO31aBaTh JUIsl MoJiy4yaresis obs13aTelbCTBa, CBA3aHHBIE C €ro CIy)KEOHbIM
MOJIOXKEHHE UITH UCTIOJIHEHHEM CJTy)KeOHBIX (HOMKHOCTHBIX) 00513aHHOCTEH;

- HE CO3/1aBaTh PeMyTalMOHHOrO pUcKa IJis JAEJOBOro UMHMKa YUpexKAeHHH,
paOOTHMKOB W MHBIX JIML B Clydae pacKpbITUs WH(OPMaLMK O COBEPLICHHBIX
MOAApPKaX W MOHECEHHBIX NPEACTABUTENLCKUX pACX0ax;

- He TPOTUBOPEYHTL MpPHUHUHNAM M TpebOBaHMAM AHTUKOPPYNLUHOHHOIO
sakoHozaTenbcTBa Poccuiickoit Penepanun, [Tonoxenuro 06 aHTUKOPPYIUHOHHOH
NOJIMTHKM B YupexaeHuu, Konekcy 3THKH U clykeGHOrO MOBEIEHHs] PaOOTHHKOB
YupexxAeHUS U OOLIETIPUHATLIM HOPMaM MOPAJIH 1 HPaBCTBEHHOCTH.

2.4. JlenoBble noapku, B TOM 4Mcie B BUJE OKa3aHHUs yCJIyT, 3HAKOB ocoboro
BHHMaHHs M Y4YacTUs B pas3BleKaTeJlbHbIX M AaHAJOTMYHBIX MEPONPUATHAX HE
JOJDKHBI CTaBUTh NPMHUMAIOILYIO CTOPOHY B 3aBMCMMOE IIOJIOXXEHHE, IPHUBOAHTE
K BO3HUKHOBEHUIO KaKHMX-THOO BCTpPEUHBIX 00s13aTelbCTB CO CTOPOHBI TOJYHaTe/ld
WK OKA3bIBATh BIMSHUE HA OOBEKTHBHOCTB €0 JEJOBBIX CyKIEHUH U PELICHUH.

2.5. CTOMMOCTb U MEPHOINYHOCT JapeHUsl U MOJy4eHHs JENOBbIX M0JapKOB
W/WIIA y4acTHs B NPENCTAaBUTENbCKUX MEPONPHUATHAX OJHOrO0 M TOro k€ TPEThETO
NULA JONKHBI ONPEAENATLCS JAeI0BON HEOOXOAUMOCTBEO U ObITh Pa3yMHBIMH.

2.6. B kxayecTBe mnomapkoB pabOTHUKM YupexaeHHs IOJDKHBI CTPEMHTBCAH
UCMONB30BaTh B MAaKCHMAaJIbHO JOMYyCTUMOM KOJUYECTBe Clly4aeB CyBEHUPBI,

NpeaAMETBI U U3ACITHA, UMEIOITUE CHMBOJIMKY Y‘—lpeX(,ZleHI/IH.
2.7, HOIIapKH U YCIYrd He JIOJKHBI CTaBHTb IO COMHEHUE HMHIPK HIIU

JIeJIOBYIO peIryTaluio YUpexIeHuUs UIH Ero pabOTHHKOB.

3. IlpaBa u 06s13aHHOCTH PAGOTHUKOB YUpexaeHus NpH oOMeHe
AeJIOBbLIMH NOAAPKAMH H 3HAKAMMH eJI0BOr0 rocTeNpHHMCTBA

3.1. PaGOTHUKH, NPEACTABIAS HHTEPECHl YUPEXNEHHs HIIH NEUCTBYs OT €ro
FMEHH, JIOJDKHBI COOJIOZAaTh TIPAHMLB! JOMYCTHMOTO MOBEAECHUS IIpH OOMEHe
J€IOBBIMH TTOJAPKAMH M NTPOSBIIEHUH J€710BOr0 rocTENpHHUMCTBA.

3.2. Pa6orHuky Y4peXIeHUs BOpase NapuTh TPETHUM JIMIAM U IOJly4arh OT
HUX JIeJIOBble IIOJapKH, OPraHM30BbIBATH M Y4YacTBOBaTh B IIPEJCTABUTENbCKHX
MEpONPUATUAX, ECTH 3TO 3aKOHHO, ITHYHO H NENAeTCA UCKIIOYUTENBHO B AENOBbIX
Lesix, oNpeaeseHHbX HacTosiuMe IpaBunamy.

3.3.TIpa JrOOBIX COMHEHHSX B IPABOMEPHOCTH HJIM 3THYHOCTA CBOUX
NefcTBUH paboTHUKY YUpexaeHUs 00s3aHbl NOCTABUTE B W3BECTHOCThL IMPEKTOPa
VupexaeHus 1 MPOKOHCYIbTUPOBATECS C HUM, TPEXJIe 4eM JapuTh MM Nojy<ars
NMOJAPKM UM YYaCTBOBATh B TEX HMJIM UHbBIX IPEACTaBUTENLCKUX MEPONIPHUATHSIX.

3.4.Tlpy moiy4eHMM  JIEJIOBOrO  MoJapka MM 3HaKoB  ACJIOBOTO
FOCTENpUUMCTBA paGOTHUKM  YupexJeHus 00s3aHpl MNPUHMMATh  MEPBI  TIO

HEIOMNYILEHHIO BO3MOKHOCTH BO3HHKHOBEHUS KOH(JIMKTa HHTEPECOB.
3.5. PaGoTHyku YupexaeHus He BIIpaBe HCIONb30BaTh CIyXeOHOe MON0KEHHUE

B IMYHBIX LEJIX, BKJIKOYass MCNOJb30BaHHEe UMYLIECTBA VQPC}KIIEHPL‘I, B TOM 4HCJIE:

- JIJIs TTIOJTy4eHud noaapKosB, BO3Harpa)XacHus 4 WHBIX BBIrOA AJIA cebs1 TNYHO

U Ipyrux Juain B oOMEeH Ha oKa3aHue quemﬂeHHeM KaKux-n1u0o YCIyT,
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OCYLIECTBIEHUS  JIMOO HEOCYLIECTBACHHS OripeaeNeHHbIX AeHCTBHH, Nepenadn
MH(pOPMaLUH, COCTABJISIOLLIEH KOMMEpYECKyIO TalHy;

- AT NOJIYyYCHUA TOAAPKOB, BO3HArPaXAEHWS M WHBLIX BbIFOJ MId JIMYHO H
ApYTHX JIML B TpOLECCE BEACHMS Jen YupewaeHus, B TOM 4ucie, KaK 110, TaK U
nocie NPOBEACHHUs [IEPErOBOPOB O 3aK/IIOUEHUM MPaXAaHCKO-TPaBOBbIX JOTOBOPOB H
MHBIX CIEJIOK.

3.6. PaboTHukam  VYupexneuus He peKoMeHayeTcs  MPUHHMATh WK
nepenapuBaTh MOAAPKK JMOO YCIyrn B Jr0OOM BHAE OT TPETHUX JHI B KayecTBe
6:1ar0XapHOCTH 33 COBEPUIEHHYIO YCIYTY UJIM JAHHBIM COBET.

3.7. He nomyckaetcs nepelaBaTh M NPHHUMATH MOAAPKU OT YUpEKAEHHUS, ero
pabOTHUKOB W TPENCTaBUTENEll B BUIE NEHEKHBIX CpelCTB, KaK HaIMYHBIX, Tak
1 O€3HATUYUHBIX, HE3aBUCUMO OT BAJIIOTbI, @ TaKke B GopMe aKLHH, ONLMOHOB UITH
MHBIX JIMKBHAHBIX LEHHBIX OyMmar.

3.8. PabotHuku YupexaeHuns [OKHBl OKa3blBaThCs OT IIPeIIONKEHHMH,
MOJTyCHHS MONAPKOB, OILJIAThl X PACXOHOB U T.II., KOrAa MOA00HEIe AeHCTBHS MOTYT
HIOBJIMATE WJIM CO3/1aTh BHEYAT/IEHME O BIMAHMM Ha MCXOJ CHENKH, pe3yJbTaT
IIPOBEICHNUS TOPIrOB, HA NPUHUMAEMbIe YUpPEKIEHUEM PEIeHUS U T.].

3.9. AnmyHuCTpanus U paGOTHUKE Yupe)kAeHWs He NMPUEMIIOT KOPPYILHMH.
[lonapxy He IOOMWKHBI GBITH HCIOJB3OBAHBl IS JAUU/TIONY4YeHHUs] B3STOK WJIH
KOPPYMIHHY B JIOOBIX €€ MPOsSBIEHUSX.

3.10. PaboTtHuk YupexmeHus He BhpaBe Npejnarath TPETbUM JHLAM HIIH
OPUHUMATb OT TAKOBBIX IMOHAPKH, BBIIUIATEl, KOMIIEHCALMU M T.II. CTOUMOCTEIO
cerme 3000 (Tpex Thica4) pyOnel WIH He COBMECTHMBIE ¢ 3aKOHHOM NMPaKTHKOM
NeNoBbIX OTHoUleHW#. Ecnm paboTHuKy VYupexneHus npemnaraoTcss NnonoGHBIE
MOZIaPKH MK JICHBI'H, OH 0053aH HEMEIEHHO 00 3TOM JUPEKTOPY YUpeskaeHus.

3.11. PaboTHuk VYdpexneHHs KOTOPOMY IIPH BBIIOJHEHHH JOJKHOCTHBIX
00s13aHHOCTEH NpeJJIaraoTcs NOJapKH HIM WHOE BO3HATPAXICHHE Kak B PsIMOM,
TaK M B KOCBEHHOM BH[E, KOTOpbIE CIIOCOOHBI MOBJMATH HA TMOACOTABIUBAEMEIE
W/WIKM  TIPUHAMAeMble MM  pelleHds HWIM  OKa3aTh  BIMAHUME Ha  ero
nIelicTBHe/Oe3ieicTBIE, NOKEH:

- OTKa3aThCs OT HUX O HEMEMUICHHO YBEJOMUTH IHPEKTOpa YupexneHus o
(axTe mpeasoXXeHHs Nojapka (BO3HArpaXKaeHus );

-0  BO3MOXHOCTH  HCKTIOYHTb  JNaibHEHIUME  KOHTAKTHI ¢  JMIOM,
NPELJIOKMBLIMM IOLAPOK MM BO3HATPAKIEHME, €CIIM TONMLKO 3TO HE CBA3AHO CO
ClIy2keOHOI HE0OXO0IUMOCTHIO;

- Clly4ae, eIy MOJapOK MM BO3HATPaXIeHHE He MPEeCTABIAETCS BO3SMOMKHIM
OTKIIOHMTL  WMNM  BO3BDAaTHT, NEPeNaTh €ro C COOTBETCTBYMOWIEH CiykeBGHOM
3QIUCKOM  JUIsl MPUHSATHS COOTBETCTBYIOLIMX MEP JMPEKTOpY YupexieHus
MPOIO/KUTE PAabOTy B yCTAHOBNEGHHOM B YupeskJeHuu NopsiiIke Hal BONPOCOM, C
KOTOPBIM OblI CBA3aH NMONAPOK MJIM BO3HArPAXKIEHHE.

3.12.B cny4ae BO3HMKHOBEHWUS KOH()IMKTA WHTEPECOB WJIH BO3MOYKHOCTH
BOHUKHOBEHMS KOHQIMKTA MHTEPECOB MpH MOJYYEHWH NEIOBOTO nogapka WM
3HAKOB JCJIOBOTO rOCTENPUMMCTBA PabOTHUK YupeIeHHs 06s13aH B MHCHMEHHOIR
dopmMe YBENOMHTb 06 3TOM OIHO W3 HOMKHOCTHBIX JIUL, OTBETCTBEHHBIX 3a
NPOTHUBOJCHCTBUE KOPPYMLUMH, B COOTBETCTBUH C MPOLENYPOR  pacKphITHS
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KOH(QIUKTa HWHTEPECOB, YTBepKACHHOW [lojioxkeHueM o KOH(IMKTE HHTEPECOB,
[IpUHSATBIM B YupexaeHuu.

3.13. Pabotankam Yupexaenus 3anperaercs:

- CaMOCTOSITEJIbHO NPUHUMATh TNPELIOKEHUs OT OpraHu3aldi Wik TpEThUX
NIl O BPYYEHUM JEeJOBBIX T[OJApKOoB M 00 oKa3aHuM 3HAKOB JEJIOBOTO
roCTeNPUHMCTBA;

- IPUHUMATD €3 COMIacoBaHMs ¢ JUPEKTOPOM Y UpexieH s Ae/I0BBIC MOAapKH
§ 3HAK¥ JIEJIOBOTO TOCTEMPUUMCTBA B XOJe NpOBEleHHs [EJOBBIX MEperoBopos,
MpY 3aKIIOYEHUH NOTOBOPOB, a TaKkXKe B MHBIX CilydasX, KOrAad nogoOHbIe AeUCTBUA
MOTYT TOBIMATH WU CO3[daTh BleyarieHue 00 WX BIMAHUM HA NpUHUMAEMBIE
pelIeHus,

- IPMHHMATDH JeNOBble MOJApKH M 3HaKWU AEJOBOro TOCTENpUUMCTBA B xoje
[POBEJICHUs TOPTOB ¥ BO BPEMs MPAMBIX [I€PErOBOPOB NPH 3aK/H0CHAN JIOTOBOPOB
(KOHTPAKTOB);

- IPOCUTh, TPeOOBaTh, BHIHY)KAATh OPraHU3alUy Uil TPETHHUX vl AapyuTh UM
60 WX POACTBEHHMKAM JIENOBble HOJApKHM W/WIH OKa3plBaTh B HX MOJIb3Yy 3HAKH
JIeJIOBOTO TOCTENPUUMCTBA,

- IPUHUMATH NIOJIAPKU B BUJIE HAIMYHbIX, 6e3HaTMYHBIX JEeHEXKHbIX CpEeACTB,
[IeHHBIX Oymar, IparoueHHbIX METaIlIOB.

3.14. YupexxmeHHe ~ MOXeT  TPUHSTH  PEIICHHE o6  y4acTMd B
61ArOTBOPUTENBHBIX MEPOIpPHATHAX, HAIPABICHHBIX Ha co3laHHe W YylnpoyeHue
uMuKa Yupexaenus. [1py 5ToM miad | OIOIKET YUacTHsl B AaHHBIX MEPOINPUATHIX

yTBEPXKIAETCS TUPEKTOPOM YupexaeHus.

3.15. B ciyuae OCyIIECTBICHHUS CIIOHCOPCKUX, 6J1arOTBOPUTENBHBIX NPOrpamMm
VupexjeHue JOIKHO MPEABAPUTENLHO YIOCTOBEPUTHCS, YTO TMpeaocTaBlisieMast
YypesxIeHHEM [IOMOILb HE 6yJIeT MCII0IB30BaHa B KOPPYTLHOHHBIX UENISAX UIIH HHBIM
HEe3aKOHHBIM ITyTEM.

3.16.Tlpy  B3auMOJEHCTBMM C JIMUAMH, 3aHHMAIOUIMMU  JO/DKHOCTH
rocy1apcTBEHHOH (MyHHIIUTIAILHON) cyKObl, CIeAyeT pYyKOBOINCTBOBAThCS
HOpMaMH, PeryJIUpyHOLIUMHA STHYECKHE HOPMbI 1 npaBujia CiyXeOHOro MoBeIeHHUs
rocyIapCTBEHHBIX (MyHULATAIBHBIX ) CIIYKALIKX.

3.17. Heucrosimenve Hacrosumx [lpaBun  MOXET  cTaTh  OCHOBaHHEM
[UIS IPUMEHeHHs K PabOTHMKY Mep JVMCLUMINIMHAPHOTO, aJMHHHCTPATHBHOTO,
yYLOJIOBHOTO U IPaX/aHCKO-TIPaBOBOTO XapaKTepa B COOTBETCTBUH C JIEACTBYIOLLIUM
3aKOHOJATE/IbCTBOM.

4. O61acTh NPUMEHEHHSA

4.1. Hactosiue IlpaBuia rnoajexar NPUMEHEHHUIO BHE 3aBUCHMOCTH OT TOTO,
KAKUM 0Opa3oM MepenaroTCsl JeJoBble TIOJapKH 1 3HaKK NeJ0BOro rocTenpuuMCTBa:
HaNpsIMYIO UM Yepe3 MOCPEeqHUKOB.

4.2. Hacrosiinue TlpaBuia sBISItOTCS 00S3aTeNbHBIMU Ul BCeX PabOOTHHMKOB
Yupex/aeHus B nepuol paboTel B Y UPEKACHHUH.
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